Table before any coding added.

	NAME
	DOB
	DOD
	NOTES / INSCRIPTION / SHARES TOMBSTONE

	McFARLAND, Alexander P.
	10-19-1859
	10-26-1931
	

	RUSSELL, Annie S.
	Oct 19, 1859
	Oct 26, 1931
	

	RUSSELL, Benjamin Franklin
	08 Aug 1846
	03 Sep 1939
	

	RUSSELL, George Washington
	Aug 8, 1846
	Sep 3, 1939
	

	RUSSELL, Mary
	10/19/1859
	10/26/1931
	

	SCHAIDT, Gustave, Jr.
	
	
	


The first thing I do is to check for additional information that may be on the stone but not noted by the contributor, while doing this I also add the photo information. 

1. Insert a column to the left of the Name column

2. Add Javascript code for pop-up box in new 1st column. Edit if you have taken from elsewhere, be very careful not to overwrite or eliminate anything from code, don't use commas in the name or ' or ;, etc. I change Contributed by to new contributor's name, change name of photo to match name of transcription: i.e. in this case I changed to oak-01, and if I know that the photos are pretty much going to be one specific size I will change that as well.

3. It is best to not use camera photo names, user names, but use a name that reflects the cemetery name and that you only have to change the numerial(s). Like oak-01, oak-02, etc. You'll be nuts if you have to change each and every photo name to something substantially different. Depending on what photo editor you can this can be a global change, or after resizing and/or fixing photos (if necessary) you can do a Save As and name it with the new name. More about handling photos later.

4. Select the first cell (with all the coding) & copy. This can sometimes be tricky, you must be able to point your mouse at the corner of the cell & have the whole cell highlight. Once copied, select all the remaining cells in the column and paste.

5. Now I begin looking at the photos, filling in additional information, making sure contributor got everything right, etc. If you develop some regular contributors this becomes easier.

	
	NAME
	DATE OF BIRTH
	DATE OF DEATH
	NOTES / INSCRIPTION / SHARES TOMBSTONE

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-01.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	McFARLAND, Alexander P.
	10-19-1860
	12-26-1900
	Aged 60Y-2M-5D / Son of John & Mary

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-02.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Annie S.
	Oct 19, 1859
	Oct 26, 1931
	Nee: BURTON / Wife of George W.

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-03.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Benjamin Franklin
	08 Aug 1846
	03 Sep 1939
	Husband of Annie S.

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, George Washington
	Aug 8, 1846
	Sep 3, 1939
	Mary S.

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Mary
	10/19/1859
	10/26/1931
	Nee: SMITH / George W.

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-05.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	SCHAIDT, Gustave, Jr.
	10/19/1859
	10/26/1931
	Rest in Peace


Now that I have all the information in place, I want to use this table to create a semi-colon delimited text file for pulling into Excel for my archives text file.

1. Copy the table, paste below.

2. Delete the first column with all the Java coding (I frequently am auto-fit the table to the window to make it easier to work with)

	NAME
	DATE OF BIRTH
	DATE OF DEATH
	NOTES / INSCRIPTION / SHARES TOMBSTONE

	McFARLAND, Alexander P.
	10-19-1860
	12-26-1900
	Aged 60Y-2M-5D / Son of John & Mary

	RUSSELL, Annie S.
	Oct 19, 1859
	Oct 26, 1931
	Nee: BURTON / Wife of George W.

	RUSSELL, Benjamin Franklin
	08 Aug 1846
	03 Sep 1939
	Husband of Annie S.

	RUSSELL, George Washington
	Aug 8, 1846
	Sep 3, 1939
	Mary S.

	RUSSELL, Mary
	10/19/1859
	10/26/1931
	Nee: SMITH / George W.

	SCHAIDT, Gustave, Jr.
	10/19/1859
	10/26/1931
	Rest in Peace


3. Click on the table, go to Table, Convert, Table to Text and Choose "Other" with a semi-colon as the method of conversion

4. You now have a string of text for importing into Excel. Copy the string and paste into a plain text file.

NAME;DATE OF BIRTH;DATE OF DEATH;NOTES/INSCRIPTION/SHARES TOMBSTONE

McFARLAND, Alexander P.;10-19-1860;12-26-1900;Aged 60Y-2M-5D / Son of John & Mary

RUSSELL, Annie S.;Oct 19, 1859;Oct 26, 1931;Nee: BURTON / Wife of George W.

RUSSELL, Benjamin Franklin;08 Aug 1846;03 Sep 1939;Husband of Annie S.

RUSSELL, George Washington;Aug 8, 1846;Sep 3, 1939;Mary S.

RUSSELL, Mary;10/19/1859;10/26/1931;Nee: SMITH / George W.

SCHAIDT, Gustave, Jr.;10/19/1859;10/26/1931;Rest in Peace

5. Open Excel, go to File, Open and navigate to where you have the files for the cemetery you're working on, in the box at the bottom you'll see File Name; Types of Files. You want to change Types of Files to either All Files or Text Files.

6. Click on your text file, the Wizard Box that appears is to help you import a delimited-file.

7. Choose Delimited as the file type, Click next, Choose Semi-colon as the delimiter (tab will probably will auto-checked, click it off), Click Next, Now you can set the Data Format (really important in Excel with dates), go through each column highlighting it and choosing Text as the data format, Then click Finish.

8. Your data will be in the Excel program but looks pretty nasty…Here are the formatting guidelines for creating the type of file you will need in Excel:

Font Type: Courier New

Font Size: 9 or 10pt

Page Size: Landscape, legal

Margins: .5 and .5/.3 (you can make it as small as possible for really long width's)

9. Select all the data and change the alignment to left.

10. Now go through each column changing the width. These settings work pretty well for most transcriptions, but can be made smaller or larger depending on the width of the Notes column

Name: 30 to 35

Dates: 18 to 22

Notes: 45 to 65 (only click on the one column even though data looks like it's spread over several columns.

If the info in the last column exceeds the width and wraps to the next line, you have to insert a row below, copy the information and paste and keep editing until all lines do not extend past the cell margins. This can be tedious if there is a lot of text and I try to shorten things if possible: & instead of and, for age Y-M-D, etc. I do not repeat the surname if it's the same: i.e., Son of John & Mary Smith would be Son of John & Mary. Unless the contributor insists.

11. I add blank lines between alpha-letters and after the column headings.

12. Now save this as an Excel spreadsheet.

13. What you do now is another Save As, choose Formatted Text (space-delimited) (it's about halfway down the list of choices), You'll get a warning box Saving as *.prn blah, blah, go ahead and click Yes to save in this format. Now Exit out of Excel and do not save again.

14. Now in your folder you'll see a file with prn extension, Highlight it, Right Click and choose Open With and open it with Notepad.

15. Now you have a plain text file with lined-up columns. Open up the sample oakhill.txt file and copy the boilerplate info: 

STS. CYRIL & METHODIUS CATHOLIC CEMETERY, BROWN CO., WISCONSIN (must have county & WI in there)

Address or City if you have it

Partial Transcription

This file is part of the WI Tombstone Transcription Project

http://www.rootsweb.com/~cemetery/wisconsin/wiscon.html

*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *

Photographic transcription: (put url of where the photo transcription & photos are – I am guessing here on this – but as an example)

http://www.rootsweb.com/~usgenweb/wi/brown/tsimages/catholic/cyril.html

Made available to the USGenWeb by: (name of contributor)

To contribute additional information or a tombstone transcription, please contact the

WI Tombstone Transcription Project Manager at (your email) – you can eliminate this paragraph if you want but sometimes people get to transcriptions via a backdoor and this might be the only way to contact you

*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *

Transcription goes here – if you have directions, put them here and then the transcription follows

At end of transcription this is added:

USGenWeb NOTICE: All documents placed in the USGenWeb Archives remain the property of the contributors,

who retain publication rights in accordance with US Copyright Laws and Regulations.

In keeping with our policy of providing free information on the Internet, these documents may be

used by anyone for their personal research. They may be used by non commercial entities, when

written permission is obtained from the contributor, so long as all notices and submitter

information are included. These electronic pages may NOT be reproduced in any format for profit.

Any other use, including copying files to other sites, requires permission from the contributors

PRIOR to uploading to the other sites. The submitter has given permission to the USGenWeb

Archives to store the file permanently for free access.

Last updated: 1/15/2006

Now do a Save As and choose Text. File is ready for uploading to ftp directory.

HINT: You must be sure that there are returns at the end of each line in the text data, it shouldn't extend too far towards the margin either. If you copy mine from the oakhill.txt file it should be fine.

Now you can upload this to the WI ftp archives. 

TEXT: goes into the FTP folder. Each county has it's own folder and under that main folder there will be a sub-folder that is named either cemetery or cemeteries (they should all be cemeteries but in WI that's not the case). That's where the plain text files go.

HTML/PHOTOS: go into the HTML folder. Similar to text archives. But under county folder if there is not already a tsimages folder, create one and put you cemetery in there. Because of multiple transcriptions in a county, create another folder in the tsimages directory for each cemetery and add your files in there. EACH FOLDER WITH A PHOTO TRANSCRIPTION USING THE JAVASCRIPT MUST HAVE THE PING FILE IN IT FOR THE POP-UP BOX TO WORK.

You can use this process to format text files received directly from contributors either in Excel or Word. Using Works word processing files or spreadsheets you have to import or copy them into either Word or Excel first and do the process. Same with Word Perfect. 

I have put templates of all the forms I send to contributors – the more they can do for you the better. And if they start with Excel for plain text all the better for you. If they have none of the programs we use, then you'll have to explain how to do a semi-colon delimited file. In case you need to know yourself:

Section of information are separated by a semi-colon (;). Imagining a four-column layout, each column or set of information has to have a semi-colon separating it from the next section. Like this:

NAME;DATE OF BIRTH;DATE OF DEATH;NOTES

SMITH, John;1/1/1900;1/1/2000;Aged 100 yrs / Son of Paul & Mary

Notice that there are no spaces in between sections, only in between info in a section. If there are spaces in between sections you'll get an extra blank space in Excel and you don't want that. If a contributor does put one there try a global change: Replace: space; (looks like ;) Replace with:;

Each set of info has to have a semi-colon – even if there is no data in a section. So John Smith with only a date of death looks like this:

SMITH, John;;1/1/2000;

This can be hard to describe to contributors but not impossible. Some will not get it or get anything you suggest. I very rarely take transcriptions unless they have done some sort of formatting for the file, unless it's very, very tiny. Most people are pretty easy to work with but I've had some refuse to do documentation for a photo transcription and I've had to decline, you do NOT want to try and read tombstone photos, enter the info, etc. It is extraordinarily time-consuming and difficult. Whoever took the photos has a much better chance of reading them, at least they've seen them once or they may be relatives.

Now back to the photo transcription:

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-01.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	McFARLAND, Alexander P.
	10-19-1860
	12-26-1900
	<td>
	Aged 60Y-2M-5D / Son of John & Mary
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-02.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Annie S.
	Oct 19, 1859
	Oct 26, 1931
	<td>
	Nee: BURTON / Wife of George W.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-03.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Benjamin Franklin
	08 Aug 1846
	03 Sep 1939
	<td>
	Husband of Annie S.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, George Washington
	Aug 8, 1846
	Sep 3, 1939
	<td>
	Mary S.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Mary
	10/19/1859
	10/26/1931
	<td>
	Nee: SMITH / George W.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-05.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	SCHAIDT, Gustave, Jr.
	10/19/1859
	10/26/1931
	<td>
	Rest in Peace
	</td></tr>




Now you are ready to add in more boilerplate coding and merge cells.

1. You can delete the header row since you will be creating a caption in html

2. Start with the last column first. Insert a column to the right: Table, Insert, Column to right. Code to insert here is

</td></tr>

(and yes that is a hard return after the closing </tr>

3. Again select, copy & paste all the way down to the last row. Make sure you get the hard return (you'll see why later)

4. Now Insert a column to the left of the Notes column. This is where the beginning html code goes ( <td> ) I use css so mine says <td class=hi> whatever you will be using whether css coding or plain table coding, you don't need <center><b>, etc. type of codes that should go into the header in the html document. Again copy & paste all the way down the table.

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-01.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	McFARLAND, Alexander P.
	</a></td>
	<td>
	10-19-1860
	</td>
	<td>
	12-26-1900
	</td>
	<td>
	Aged 60Y-2M-5D / Son of John & Mary
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-02.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Annie S.
	</a></td>
	<td>
	Oct 19, 1859
	</td>
	<td>
	Oct 26, 1931
	</td>
	<td>
	Nee: BURTON / Wife of George W.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-03.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Benjamin Franklin
	</a></td>
	<td>
	08 Aug 1846
	</td>
	<td>
	03 Sep 1939
	</td>
	<td>
	Husband of Annie S.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, George Washington
	</a></td>
	<td>
	Aug 8, 1846
	</td>
	<td>
	Sep 3, 1939
	</td>
	<td>
	Mary S.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	RUSSELL, Mary
	</a></td>
	<td>
	10/19/1859
	</td>
	<td>
	10/26/1931
	</td>
	<td>
	Nee: SMITH / George W.
	</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-05.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">
	SCHAIDT, Gustave, Jr.
	</a></td>
	<td>
	10/19/1859
	</td>
	<td>
	10/26/1931
	</td>
	<td>
	Rest in Peace
	</td></tr>




5. Now you can copy the column of <td> and paste it front of the date columns.

6. Do the same with </td> at the end of the two date columns.

7. Now after the name column insert another column with this data:

</a></td> -- no hard return after </td>

8. Getting hard to see the last couple of columns but not to worry. You will now merge 3 columns to end up with coded sections for a four-column html table. (You can create macros to do the merging, more below)

	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-01.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

McFARLAND, Alexander P.

</a></td>
	<td>

10-19-1860

</td>
	<td>

12-26-1900

</td>
	<td>

Aged 60Y-2M-5D / Son of John & Mary

</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-02.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, Annie S.

</a></td>
	<td>

Oct 19, 1859

</td>
	<td>

Oct 26, 1931

</td>
	<td>

Nee: BURTON / Wife of George W.

</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-03.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, Benjamin Franklin

</a></td>
	<td>

08 Aug 1846

</td>
	<td>

03 Sep 1939

</td>
	<td>

Husband of Annie S.

</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, George Washington

</a></td>
	<td>

Aug 8, 1846

</td>
	<td>

Sep 3, 1939

</td>
	<td>

Mary S.

</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, Mary

</a></td>
	<td>

10/19/1859

</td>
	<td>

10/26/1931

</td>
	<td>

Nee: SMITH / George W.

</td></tr>



	<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-05.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

SCHAIDT, Gustave, Jr.

</a></td>
	<td>

10/19/1859

</td>
	<td>

10/26/1931

</td>
	<td>

Rest in Peace

</td></tr>




I do not know your level of expertise at Word – so I will write this as if you were a novice.

9. You need to do some global replacing of some word processing codes (hard returns specifically). Go to Edit, Replace and at the bottom you'll see a button called More, click on it. At the second box again at the bottom are two choices, choose Special. The very first item in special is the paragraph mark. Choose it and then add </a> so it looks like this: ^p</a> you want to replace it with </a> - eliminating the paragraph mark. You cannot do a global replace all paragraph marks because you need the one in the last column. Do the same with ^p</td> and then reverse with <td>^p (if you have other coding in this column add it to the search and replace – for example mine looks like this:

Replace: <td class=hi>^p  With <td class=hi> Now search and replace blank cells <td></td> should be <td><br /></td> for a truly blank cell.

10. Now you need to convert to text, using paragraph marks as the separator

<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-01.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

McFARLAND, Alexander P.</a></td>

<td>10-19-1860</td>

<td>12-26-1900</td>

<td>Aged 60Y-2M-5D / Son of John &amp; Mary</td></tr>

<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-02.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, Annie S.</a></td>

<td>Oct 19, 1859</td>

<td>Oct 26, 1931</td>

<td>Nee: BURTON / Wife of George W.</td></tr>

<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-03.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, Benjamin Franklin</a></td>

<td>08 Aug 1846</td>

<td>03 Sep 1939</td>

<td>Husband of Annie S.</td></tr>

<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, George Washington</a></td>

<td>Aug 8, 1846</td>

<td>Sep 3, 1939</td>

<td>Mary S.</td></tr>

<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-04.jpg', 'Contributed by Lee C. Michael', '650', '488')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

RUSSELL, Mary</a></td>

<td>10/19/1859</td>

<td>10/26/1931</td>

<td>Nee: SMITH / George W.</td></tr>

<tr><td class=hi><a href="JAVASCRIPT:openPopImg('oak-05.jpg', 'Contributed by Lee C. Michael', '450', '600')"

        onMouseOver="return setStatus"

        onMouseOut="return setStatus('')">

SCHAIDT, Gustave, Jr.</a></td>

<td>10/19/1859</td>

<td>10/26/1931</td>

<td>Rest in Peace</td></tr>

Now you have the information to copy & paste into an html file for the html table.

HINTS: To make merging cells easier create a couple of macros. I can help to some extent but it's difficult to explain, use Word's help feature. You want to have 1 macro for merging the Name area and one for merging each of the dates & notes. They have different contents and one overall macro won't work. You also want to have your macro do multiple rows … so when you have a long table it's a lot easier. I have my two macros on my Word toolbar and just click on them, so easy.

PHOTO HANDLING:

I use Photoshop and do some global things to photos like batch renaming and batch resizing. We do not want huge files == some contributors will send you photos that are way too big. I usually resize like this:

Portrait: 450x600 at 150 dpi saved at Medium

Landscape: 650x488 at 150 dpi saved at Medium.

Select the height first for resizing portrait and if your photo editor allows, click on keep proportions and the width will be filled in for you.

Reverse for Landscape, choose the width first and height will be automatic.

150 dpi gives you more or less a 4x5 photo when printed. Good size.

I edit out date stamps, prefer no writing of any sort on my photos (including copyright info) and I also sometimes do photo editing if they are really bad, too light, too dark, way too much cyan. Up to you though. I clone out dates, writing and feet or other body parts. I have the basic notice at the bottom of each of my pages and that should suffice for copyright. Be prepared to tell people how to download the photos to their own computer, it's not as simple as if it were a normal photo.

1. We do NOT accept photos of people … including someone hugging a tombstone, apologize and decline. If you can clone them out, great if not – don't use. Same with body parts, try to clone them out if you can. Nothing worse than finding your gr-gr-gr grandfather's tombstone and someone's feet or other body parts are marring the photo.

2. We do NOT take excessive biographical information about a non-famous or non-notorious person. Refer the contributor to the county coordinator; they have biographies

3. County pages also have obituaries.

GENERAL HTML NOTES:

1. You can use a dummy-editor like Frontpage only for photo transcription pages. Please copy, paste & edit existing code on the state/county pages. Since the state/county pages are not "ours" please don't add your name or other Meta data to them. It makes for extra work when and/or if you leave the project or if there is some other major change.

2. All code whether created by you or an editor should have beginning and ending codes and be in lower case (except for that part of the Javascript that we use in the photo area & in the document). This is preparing files in advance to be in accordance to W3C's html standards that are not transitional but at some point will be permanent, better to start now with the lower case and ending codes, some ending codes are eliminated by a lot of people especially in table and this doesn't include <br /> or <p> when used as a spacer.

3. <br /> is the most correction way to show a completely blank cell in a table.

4. &amp; is the correct code for & also &copy for copyright symbol

5. &#160; with space(s) before & after is the correct code for adding extra spaces in between words (I think I already saw this on your personal page)

6. CSS is great for the photo pages; I use it exclusively. You can use internal or external style sheets but if you are using external (as I do) after Tina V. sends you the passwords, ask permission to create a folder in the HTML directory called styles – and put all the CSS files and (background jpgs if you are using them) there. Remember when uploading external CSS files to a directory: the jpg goes in as an auto-detect file but the CSS file must be sent as an ASCII file so you have to Edit your ftp to be ASCII, send the CSS sheet, then edit back as auto-detect and send the jpg.

7. I have boilerplate footers for the photo transcription pages, two of them. If you want to use them let me know and I'll send along to you. You can open Oak Hill and see where they go (on your computer not online). This will make things easier if there's a global change (we did a global change last year and it was pure &#($ changing all the boilerplate info!)

NO TRANSCRIPTIONS:

Somewhere between 1/3 & ½ of the WI county TP pages have NO transcriptions at all … This is where you need to do some marketing (for lack of a better word). There are some cautions in advance though and we'll chat about that later.

Good luck and let me know when you have questions.

